MNMonoxeHue o 3aLLUTe NepPCOHaNbHbIX AAHHbIX paGOTHMKOB

1. O01Me noJioKeHus

1.1. Henpro nanHoro [1onoxeHus sSBISIETCS 3aIUTA EPCOHAIBHBIX JaHHBIX
PabOTHUKOB OT HECAHKIITMOHUPOBAHHOTO JOCTYIa, HEMPABOMEPHOTO UX
WCIIOJIb30BaHUs UIIN YTPATBHL.

1.2. Hactosiee [lonoxenue pazpabotano Ha ocHoBaHUU cTaTeit KoHcTuTynmu
P®, Tpynosoro koaekca PO, Kongekca PO 06 anMuHUCTpaTUBHBIX
IpaBoHapylIeHusX, [’ paxnanckoro kogekca PO, Yromnosroro koaekca PO, a
takke DenepanbHoro 3akoHa "O0 uHbopMary, HHPOPMATH3AITUHN U 3AITUTE
uHpopMmaruu'.

1.3. IlepcoHanbHbIE TaHHBIE OTHOCATCS K KATETOPUH KOHPUIACHIUATbHON
uHopmaru. Pexxum KoHGUICHIIMATBHOCTH IEPCOHANBHBIX JAHHBIX CHUMAETCS B
CiIy4asx 00€3TMYMBAHUS UJIU TIO UCTEYEHUU 75 JIET CPOKa XpaHEHUs, €CIIM UHOE HE
ONPENIEIICHO 3aKOHOM.

1.4. Hacrosiee [1onoxxeHnue yTBep:kaaeTcsa U BBOJAUTCS B ACHCTBUE MPUKA30M
TeHEPAbHOTO AUPEKTOPA U SBISETCS 00s13aTEIBHBIM JIJISl UCIIOJIHEHUS BCEMU
pabOTHUKAMU, UMEIOLTUMU JOCTYI K MIEPCOHAILHBIM JTAHHBIM COTPYIHUKOB.

2. Ilonsrue u cocras IICPCOHAJIBHBIX TAHHBIX

2.1. IlepconanbHble JaHHBIE pA0OTHUKA - HHPOpMAILHs, HEOOX0IUMast
paboToAATENIO B CBSI3H C TPYIOBBIMU OTHOIIEHUSIMU U KACAIOIIMECS] KOHKPETHOTO
pabotHuka. [Tog nudopmarmeit 0 paboTHUKaX MOHUMAIOTCS CBEJICHUS O (pakTax,
COOBITUSIX U OOCTOSITEIHCTBAX KU3HU PAOOTHHKA, TTO3BOJISIFOIINE
UIEHTU(ULIHUPOBATH €r0 JUYHOCTb.

2.2. B cocTaB nepcoHaIbHBIX JaHHBIX PaOOTHUKA BXOMST:

- aHKETHBIE U Ouorpauyeckrue JaHHBIE,

- oOpa3oBaHue;

- CBEJICHUS O TPYAOBOM U OOILIEM CTaXE;

- CBEJICHMSI O COCTaBE CEMBU;

- TIACTIOPTHBIE JAHHBIE;

- CBEJICHMSI O BOMHCKOM YYETE;

- CBEJICHUS O 3apabOTHOM IJIaTe COTPYTHUKA;

- CBEJICHMS O COLIMANIbHBIX JIBIOTaX;

- CTICLIMAJIBHOCTD;

- 3aHUMaeMas JI0JKHOCTb;

- HaJIM4ue CyIUMOCTEH;

- aJ[pec MECTa JKUTEIbCTBA;

- ToMaIHui TenedoH;

- MEeCTO PaOOThI UM y4eObl YIEHOB CEMbHU U POJCTBEHHUKOB;

- XapakTep B3aUMOOTHOILLIEHU! B CEMbE;

- COAEpKaHUEe TPYJOBOTO JOrOBOPA;

- COCTaB JEKJIApUPYEMBIX CBEICHUN O HAJIMYMU MaTEPUAJIbHBIX [ICHHOCTEW;



- COJIEpKaHuE JICKIapalnu, N0AaBa€MOM B HAJIOTOBYIO MHCIIEKIHUIO;

- IOJIJIMHHUKY Y KOTIMH MPUKA30B IO JINYHOMY COCTaBY;

- JINYHBIE JieNa U TPYAOBbIE KHIKKU COTPYTHUKOB;

- OCHOBaHWUS K MPHKa3aM IO JIMYHOMY COCTaBY;

- JIefia, CoieprKallue MaTepHallbl MO MOBBIMICHUIO KBATU(DUKALIUY U
NEePEenoroTOBKE COTPYIHUKOB, UX aTTECTAIUH, CITY>KEOHBIM pacClieIOBaHUSIM;
- KOIIMU OTYETOB, HAIIPABJISIEMbIE B OPraHbl CTATUCTUKH.

2.3. JIoKyMeHTBI, yKa3aHHbIE B 1. 2.2. HacTosiuero [lonoxenus, SBasrOTCs
KOH(HICHIIMATLHBIMH, XOTS, YYUTHIBASI UX MACCOBOCTh U €JMTHOE MECTO
00pabOTKM M XpaHEHUS - COOTBETCTBYIONNH Tpr( OrpaHUUCHUS HAa HUX HE
CTaBUTCS.

3. O0paboTKa MepCoOHANBHBIX JaHHBIX

3.1. ITox 0O6paboOTKOI MEPCOHAIBHBIX JIAHHBIX PA0OOTHUKA TOHUMAETCS MOJyUYeHUE,
XpaHeHue, KOMOMHUPOBaHUE, Nepeaayda Win JII000e APyroe UCIoJIb30BaAHNUE
MEPCOHANILHBIX JJAHHBIX PaOOTHUKA.

3.2. B nensx obecrnieuenust mpaB U cBOOOT YeJIOBEKA U rpakIaHuHA paboToaaTelNb
U €ro MPEeICTaBUTENN MIPU 00pabOoTKe MEPCOHANBHBIX JIAHHBIX PAOOTHHUKA 00s3aHbI
coOJII01aTh ciieayrolue ooime TpeOoOBaHUs:

3.2.1. O6paboTKa mepCOHANBHBIX JAaHHBIX PAOOTHUKA MOXKET OCYIIECTBIISATHCS
UCKITIOYUTENHHO B LIEJISIX 00ecTiedeH s COOI0ICHUS 3aKOHOB M MHBIX
HOPMATHUBHBIX MPABOBBIX aKTOB, COJCHCTBHS pabOTHHUKAM B TPYAOYCTPOICTBE,
OOy4EeHHMH U MPOJBMKEHHUHU T10 CIYyk)0e, o0ecnedeHus JIMUYHO 0€30MacHOCTH
pabOTHUKOB, KOHTPOJISI KOJTMYECTBA M KAYECTBA BBITIOJHAEMOMN padOThI U
o0ecriedeHusi COXpaHHOCTH UMYIIECTBA.

3.2.2. Ilpu onpeaenennn oobeMa 1 cofiepKanrs 00padaThIBAEMBbIX MTEPCOHATBHBIX
JAaHHBIX pabOTHUKA pabOTOAATENb JIOJKEH PYKOBOJICTBOBAThCS KOHCTUTYIHMEH
Poccuiickoit @eaepanuu, TpyT0BBIM KOJIEKCOM U UHBIMU (hesiepaibHBIMU
3aKOHAMHU.

3.2.3. IlosnyueHue nepcoHaIbHbIX TAHHBIX MOXKET OCYILIECTBIISITHCS KaK ITyTEM
MPEICTABIICHUS UX CAMUM PAOOTHUKOM, TaK U MTyTeM MOJYUYCHUS UX U3 UHBIX
HMCTOYHUKOB.

3.2.4. IlepcoHayIbHBIE TaHHBIE CIEAYET MOJIy4YaTh y HETO camoro. Eciu
NepPCOHANBHBIE TaHHBIC PAOOTHHKA BO3MOYKHO MOJYYUTh TOJBKO y TPEThEH
CTOPOHBI, TO paOOTHUK JAODKEH OBITh YBEIOMIJICH 00 9TOM 3apaHee, U OT HEro
JIOJDKHO OBITh TIOJIy4€HO TUChbMEHHOE corjiacue. PaboronaTens 10KeH COOOIIUTD
pabOTHUKY O IENIAX, MPEANOIaraeMbIX HCTOYHUKAX U CIIOCO0aX TOTyYeHUS
MIEPCOHANBHBIX JAaHHBIX, & TAKXKE O XapaKTepe MOJIeKAITUX MOTyISHUIO
MEPCOHANIBHBIX JJAHHBIX U TTOCJICICTBUSX OTKa3a paOOTHHUKA TaTh MUCHbMEHHOE
coryiacue Ha UX MOJy4YeHHeE.

3.2.5. PaGoTonaTens HE UMEET MpaBa Moxy4daTh U 00pabaThiBaTh MEPCOHABHBIC
JaHHBIE PA0OOTHHUKA O €T0 MOJUTHYECKUX, PEIUTUO3HBIX U UHBIX YOSKICHUIX U
YaCTHOM KMU3HU. B ciydasix, HEmocpenCcTBEHHO CBSI3aHHBIX C BOITPOCAMH
TPYIOBBIX OTHOIIICHUH, JAHHBIC O YaCTHOM XKU3HU paboTHUKA (MH(DOpMAaIs O



KU3ZHEIEATSILHOCTH B Chepe CEMEINHBIX OBITOBBIX, TUYHBIX OTHOIICHH ) MOTYT
OBITh MOJIy4eHbI 1 00pabOTaHbl pabOTOJATENEM TOJIBKO C €r0 MTUCbMEHHOTO
corjacusi.

3.2.6. PaGoToaTens HE UMEET MPABO MOJIy4aTh U 00padaThIBaTh IEPCOHATIBHBIC
JTaHHBIE pAa0OTHHUKA O €r0 YJICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSIX UITU €r0

PO COIO3HOM AESITENHHOCTH, 32 UCKIIIOUEHUEM CITy4aeB, MPEyCMOTPEHHBIX
dbeneparbHBIMU 3aKOHAMH.

3.3. K o6paboTke, mepegave u XpaHSHHUIO TIEPCOHATBHBIX JaHHBIX PaOOTHUKA
MOTYT UMETh JOCTYI COTPYTHUKH:

- OyXranrepuu;

- COTPYIHUKH CITy>KOBI YIIPaBIIEHUS TEPCOHATIOM;

- COTPYIHUKH KOMITBIOTEPHBIX OTJICIIOB.

3.4. cnionb30BaHKE NEPCOHABHBIX TAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBUH C
LEJISIMU, OTIPEACIUBIIMMH UX TOJIyYCHHE.

3.4.1. [lepcoHanbHbIe TaHHBIE HE MOTYT OBITh UCIIOJIb30BAHBI B IIEJIAX TPUUUHECHUS
UMYIIIECTBEHHOTO U MOPAJIBHOTO BpeJla TpaKJaHaM, 3aTpy/THEHUS pealn3aluu
npaB u cBoO0 rpaxkaan Poccuiickoit deneparu. OrpaHudeHue nMpas rpaxkiad
Poccuiickoit @eaepaiinu Ha OCHOBE HCTOIB30BaHMs HHGOpMAIIUK 00 UX
COILIMAJIbHOM ITPOUCXOK/ICHUHU, O PACOBOM, HAIIMOHATILHOM, S3BIKOBOM,
PEIUTUO3HON U TAPTUMHON MPUHAJICKHOCTH 3aIPEIICHO U KapaeTcs B
COOTBETCTBHH C 3aKOHOIATEIIHCTBOM.

3.5. [lepenaya nepcoHaNbHBIX JAHHBIX pA0OTHHUKA BO3MOKHA TOJBKO C COTJIacusi
pabOTHHKA WM B CIydasx, MPSMO MTPETYCMOTPEHHBIX 3aKOHOAATEIIHCTBOM.

3.5.1. Ilpu nepenaue nepcoHagbHBIX JaHHBIX PAOOTHUKA pabOTOAATEINb IOHKEH
co0JIroaTh CIEAYIOIINE TPEOOBAHUS:

- He co00IIaTh MEPCOHANIbHBIE TaHHbIE PA0OTHUKA TPEThEN CTOPOHE 0€3
MUCBMEHHOTO COTJIacus pabOTHHKA, 32 UCKITIOYECHUEM CITy4aeB, KOT/Ia 9TO
HEO0OXOMMO B LIETISX MPEIYNPEKACHUS YTPO3bI )KU3HH U 3JI0POBBIO pabOTHHKA, a
TaK)Ke B CIIydasiX, yCTAHOBJICHHBIX (peiepaibHbIM 3aKOHOM;

- He co00IIaTh IEPCOHANIbHBIEC TaHHBIE PA0OTHUKA B KOMMEPUECKHX IETIsIX 0e3 ero
MUCBMEHHOTO COTJIACHS;

- IPEAYNPEIUTH JINII, TTOTYJAIOITUX MePCOHAIbHBIC JaHHbIE pAOOTHHKA, O TOM, YTO
9TH TaHHBIE MOTYT OBITh UCIIOJIb30BAHBI JIUIIH B IENSIX, ISl KOTOPHIX OHU
COOOIIICHBI, M TPeOOBAThH OT ITUX JIUII MOATBEPKACHUS TOTO, YTO 3TO MPABUIIO
coOmoeno. Jluma, nmomydaroimye nepcoHalbHbIe TaHHbIe Pa0OTHHUKA, 00SI3aHBI
co0JII01aTh PEXKUM CEKPETHOCTH (KOH(GUICHIIMAIBHOCTH). [JlaHHOE MOJI0KEHUE He
pacmpocTpaHseTcs Ha 0OMEH MepCOHANBHBIMH JJAHHBIMU Pa0OTHUKOB B MTOPSIIKE,
YCTaHOBJICHHOM (peiepaibHBIMU 3aKOHAMU;

- paspemiaTh JOCTYN K IEPCOHATBLHBIM JAaHHBIM PAOOTHUKOB TOJIBKO CTICIIHAIBHO
YIOJTHOMOYEHHBIM JIMIIAM, OMIPEIEIICHHBIM MPUKA30M 0 OpPTaHU3AIUH, TIPU STOM
yKa3aHHBIC JIUIIA JODKHBI UMETh MTPaBO MOJIYYaTh TOJBKO T€ MEPCOHAIBHbBIE
JTaHHBIC pAa0OTHHUKA, KOTOPHIE HEOOXOUMBI JIJIsl BHITIOJIHEHUSI KOHKPETHBIX
(yHKmii;

- HE 3ampaiivBaTh HHPOPMAIIUIO O COCTOSIHUH 37I0POBbs paOOTHUKA, 32
WCKITFOUCHHUEM TEX CBEJEHUH, KOTOPHIE OTHOCITCS K BOIIPOCY O BO3MOKHOCTH



BBITMIOJIHEHHSI pAOOTHUKOM TPY10BOH (QYyHKIINY;

- IepeIaBaTh MEPCOHANIbHBIE JaHHbIE PAaOOTHUKA MPECTABUTESIM PAOOTHUKOB B
MOPSIJIKE, YCTAHOBICHHOM TpYIOBBIM KOJEKCOM, U OTPaHUYUBATD ATy
MH(OPMAIUIO TOJIBKO TEMH MEPCOHAIBHBIMU JAHHBIMHU pa0OTHHUKA, KOTOPHIE
HEO0OXOAUMBI ISl BHIMOJIHEHUS] YKa3aHHBIMU MIPEACTABUTENAMH UX (DYHKIIUA.
3.5.2. [lepenaya nepcOHAIBHBIX TAHHBIX OT JAEpPXKATENs UK €ro MpeACcTaBUTENeH
BHEIIIHEMY MOTPEOUTEIIO MOXKET JOMYCKAThCSI B MUHUMAJIBHBIX 00bEMaxX U TOJIBKO
B IIEJISIX BBITIOJTHEHUS 3a]1a4, COOTBETCTBYIONTUX O0BEKTUBHON MTPUIHMHE cOOpa
ITUX JAHHBIX.

3.5.3. [Ipu nepenaye nepcoOHATBHBIX JAHHBIX pAOOTHHUKA TOTPEOUTETISIM (B TOM
YHClie U B KOMMEPYECKUX LIEIX) 3a PEeNbl OpraHn3aiun padboToaaTeNpb He
JIOJKEH COOOIIATh 3TH JIaHHBIE TPEThEW CTOPOHE O€3 MUCHMEHHOTO COTIIacHs
paboTHHKA, 32 HCKJIIIOUEHHUEM CITydaeB, KOT1a 3TO HEOOXOAMMO B IENSIX
MPEeAyNPEXICHUS YIPO3bl )KU3HU U 3/I0POBbIO PAOOTHUKA UITK B CITyYasX,
YCTaHOBJICHHBIX (heZiepalbHbIM 3aKOHOM.

3.6. Bce Mepbl KOH(PUASHIIMATIBHOCTH TIpU cOope, 00paboTKe U XpaHEHUU
MEPCOHANIBHBIX JJAHHBIX COTPYAHUKA PACIPOCTPAHSIOTCA KaKk Ha OYMaKHbIE, TaK U
HAa DJIEKTPOHHBIE (aBTOMATU3UPOBAHHBIC) HOCUTETU NH(POPMAIIHH.

3.7. He nomyckaercsi 0TB€YaTh Ha BOMPOCHI, CBSI3aHHBIE C Mepeadeit
MePCOHANIbHOM MHGOpMAIINH 110 TelePOHY UK (paKcy.

3.8. XpaHeHne NepCOHAIBHBIX JJAHHBIX JIOJKHO MTPOUCXOAUTH B TTOPSIKE,
WCKITIOYAOIIEM UX yTpaTy WX WX HETIPAaBOMEPHOE MCTIOJIb30BaHHE.

3.9. Ilpu npuHATUYN PELICHU, 3aTParuBaroIINX HHTEPECHl paOOTHUKA,
paboToaarens He UMEET IIpaBa OCHOBBIBATHCS HA MEPCOHANTBHBIX JTAHHBIX
pabOTHHKA, TOTYYEHHBIX UCKIIFOUUTEIIEHO B PE3yJIbTaTe UX aBTOMATH3UPOBAHHOM
00pabOTKH WK AJEKTPOHHOIO MOJydeHusl. PaboTonaresb yYuThIBAET JIUYHBIE
KadecTBa paOOTHHKA, €ro T0OPOCOBECTHBIN M 3((DEKTUBHBIN TPYI.

4. JlocTyn K epCOHAIbHBIM JIAaHHBIM

4.1. BuyTpeHHuil 1ocTym (JOCTYN BHYTPHU OpraHU3aluu).

4.1.1. IIpaBo gocTymna K NepCOHAIbHBIM JaHHBIM COTPYIHUKA UMEIOT:

- TEHEepaJIbHBIN JUPEKTOP OpraHU3aluu;

- PYKOBOJMTEIM CTPYKTYPHBIX MOAPA3/I€ICHUI MO HAMPABIICHUIO I€ATEIbHOCTH
(IOCTYM K JINYHBIM IaHHBIM TOJIBKO COTPYJHUKOB CBOETO MOAPA3ACIICHNUS );

- IPY TIEPEBOJIE U3 OJJHOTO CTPYKTYPHOIO MOAPA3ACIICHUS B IPYroe, TOCTYI K
NEPCOHANIbHBIM JTAHHBIM COTPYAHUKA MOKET UMETh PYyKOBOAUTENb HOBOTO
NO/Ipa3ieNCHus;

- cam pabOTHUK, HOCUTENh JaHHBIX;

- Ipyrue COTPYAHUKU OPTaHU3AIUU TTPU BHITIOJTHEHUN UMHU CBOUX CITY>KEOHBIX
00s13aHHOCTEH.

4.1.2. Tlepeuens auIl, UMEIOIINX JOCTYI K IEPCOHATLHBIM JaHHBIM PAOOTHHKOB,
OINPEAENSIETCS MPUKA30M IT'€HEPAIBHOTO JUPEKTOPA OpraHU3aLNH.

4.2. BHewmHuii 10CTy.

4.2.1. K yncity MaccoBbIX TOTpeOUTENeH ePCOHATBHBIX TaHHBIX BHE OPTaHU3aINN



MO’KHO OTHECTH FOCYAapCTBEHHBIE U HETOCYAapCTBEHHbIE (DYHKIIMOHAIbHBIE
CTPYKTYPBI:

- HaJIOTOBbIE MHCTIEKIIUU;

- MPABOOXPAHUTEJIbHBIC OPTaHbI;

- OpraHbl CTATUCTUKU;

- CTpaxoBbl€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLUAIIBHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (POH]IBI;

- MOAPA3ACIICHNAS] MYHUIIUTAIEHBIX OPTaHOB yIPABIICHNUS,

4.2.2. Hai30pHO-KOHTPOJIBHBIE OPraHbl HIMEIOT JOCTYN K MH(OpPMAIMU TOJIBKO B
cdepe CBOeH KOMIETCHITHH.

4.2.3. Opranusanuu, B KOTOPbIE COTPYAHUK MOXKET OCYIIECTBIATh NEPECUNCIICHUS
JIEHEKHBIX CPEJICTB (CTPaxoBbIe KOMIIAHUH, HETOCYIAPCTBEHHbBIE TICHCUOHHBIC
dboHIbI, 6JIArOTBOPUTENIBHBIC OPTaHU3AINH, KPEIUTHBIE YUPEKICHHUS ), MOTYT
MOJIYYHUTh JIOCTYTI K IEPCOHATIBHBIM JIaHHBIM pa0OTHUKA TOJIBKO B CIIy4ae €ro
IIMCBMEHHOIO Pa3pelIeHus.

4.2.4. Jlpyrue opranu3anuu.

Ceenenus o paboTaroIIEeM COTPYTHUKE UM YK€ YBOJIEHHOM MOT'YT OBITh
MPEIOCTABIIEHBI IPYTOil OPraHU3aIlMy TOJIBKO C MMCHbMEHHOIO 3ampoca Ha OJlaHKe
OpraHu3allyy, ¢ IPUIOKEHUEM KOITUU HOTApUAIbHO 3aBEPEHHOTO 3asBJICHHUS
paboTHUKA.

[lepcoHasibHBIE TAHHBIE COTPYAHUKA MOTYT OBITh IPEIOCTABIEHBI POJICTBEHHUKAM
VI YJIEHAM €r0 CEMbHU TOJIBKO C MMCbMEHHOI0 Pa3pelIeHusl CaMOT0 COTPYIHHKA.
B ciiydae pa3Bojia ObIBIIas cynpyra (Cynpyr) UMEIOT TpaBo 0OpaTUTHCS B
OpraHU3alyIo0 C MUCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apadOTHOM IIaThl
corpynnuka 6e3 ero cornacus (YK P®D).

5. 3ammTa nepcoHaIbHbIX TAHHBIX

5.1. Ilox yrpo30ii UM OMaCHOCTBIO YTPAThl IEPCOHATBHBIX JAHHBIX TOHUMAETCS
€AMHUYHOE WM KOMIUIEKCHOE, PEAJIbHOE WIIM OTEHIMAIBHOE, aKTUBHOE UJIN
[TACCUBHOE MPOSIBJICHUE 3JIOYMBIIIJIEHHBIX BO3MOKHOCTEN BHELIHUX WIIA
BHYTPEHHHUX HUCTOYHUKOB YTPO3bI CO3/IaBaTh HEOIATONIPUATHBIE COOBITHS,
OKa3bIBATh JECTAOMIM3UPYIOIEE BO3ICUCTBHE HA 3alIMIIAEMYI0 HHPOPMALIUIO.
5.2. Puck yrpo3sl J100bIM HHPOPMAIIMOHHBIM peCypcaM CO31at0T CTUXUUHBIC
OeCTBUS, DKCTPEMaJIbHbIEC CUTyaIluU, TEPPOPUCTUUECKUE JEHCTBUS, aBapUU
TEXHUUYECKUX CPEJICTB U JIMHUH CBSI3U, IPYTrue 00ObEKTUBHBIE OOCTOATENIBCTRA, a
TAK)KE 3aMHTEPECOBAHHBIE U HE3AMHTEPECOBAHHBIE B BOSHUKHOBEHUHU YTPO3bI
Jv1La.

5.3. 3amuTa nepcoHaNbHBIX JAaHHBIX MPEJICTABIISAECT COOON KECTKO
PErIIaMEHTUPOBAHHBIN U TUHAMUAYECKU-TEXHOJIOTUUECKHAN MPOLIECC,
MPEIYIPEKIAIOINNA HAPYILIEHUE TOCTYITHOCTH, HETOCTHOCTH, IOCTOBEPHOCTH U
KOH(HUICHIIMATEHOCTH TIEPCOHATBLHBIX JAHHBIX U B KOHEYHOM CUETE
o0ecneunBaIUN JOCTATOYHO HAJEKHYIO 0€30MMacHOCTh HH(OpMaLUy B



MPOLIECCE YIPABICHYECKOW U TPOU3BOACTBEHHOM JIEATEIbHOCTH KOMIIAHUH.

5.4. 3amuTa nepcoHaIbHBIX JaHHBIX pA0OTHUKA OT HEMPABOMEPHOTO UX
MCITIOJIb30BAHUS WM YTPAThl JOJKHA ObITH oOecrieueHa paboToaTeseM 3a CYET
€ro CPEeJICTB B MOPSIKE, YCTAHOBICHHOM (e/IepalIbHbIMU 3aKOHAMH.

5.5. "BHyTpenHss 3amnmura’.

5.5.1. OCHOBHBIM BUHOBHUKOM HECAHKIIMOHUPOBAHHOTO JIOCTYIIA K
MEPCOHANILHBIM JIAHHBIM SIBJIIETCS, KaK MPaBUiIO, IEPCOHAN, pabOTAIOUIUI C
JOKYMEHTaMu 1 0a3aMu JaHHBIX. PermaMenTanus 10cTyma nepcoHana K
KOH(UICHIIMATBEHBIM CBEJICHUSAM, IOKyMEHTaM U 06a3aM TaHHBIX BXOJUT B YUCJIO
OCHOBHBIX HaNpaBJICHUN OpraHU3allMOHHON 3aIUTHl HHPOPMAIH U
npeaHa3HaYeHa JIsl pa3rpaHUyeHUs TOJTHOMOYUN MEXTy PYKOBOJIUTENISIMH U
CHEMATUCTAMH OpTraHU3allUH.

5.5.2. lng obecnieueHN BHYTPEHHEN 3aIUThI IEPCOHANBHBIX JAHHBIX
PabOTHUKOB HEOOXOJIMMO COOJIIOIATh Psil MEP:

- OTpaHUYCHUE U PETIaMEeHTaIUsl COCTaBa paOOTHUKOB, (DYHKIIMOHATILHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(UICHIIMATLHBIX 3HAHUM;

- CTporoe u30upareabHOe U 000CHOBAHHOE paclpesiesieHUue T0KyMEHTOB U
uHdopMaIuu MeX 1y paOOTHUKAMY;

- paloHaIbHOE pa3MellleHue pabounx MecT pabOTHUKOB, IIPH KOTOPOM
UCKJII0YaJIOCh Obl OECKOHTPOJIBHOE UCIIOJIb30BAHUE 3AIUIIIAEMON HHPOPMAIIHH;

- 3HaHUE PaOOTHUKOM TPeOOBaHUIT HOPMATUBHO-METOUYECKIX JOKYMEHTOB 110
3aluTe MH(pOpPMAIMK U COXPAHEHUH TaHBI;

- HaJIM4re HEOOXOAMMBIX YCIOBUN B IOMEIIEHUH JIJIsl pabOTHI C
KOH(HICHIIMATEHBIMU JOKYMEHTAMH B 0a3aMH JTaHHBIX;

- OTIpE/ICIICHNE U PerlIaMeHTAIUsl COCTaBa paOOTHHUKOB, UMEIOIINX TIPABO JAOCTYTIA
(BX0/a) B mOMEIIIEHNE, B KOTOPOM HAXOJUTCS BEIUMCIUTEIbHAS TEXHUKA;

- OpraHu3aIys nopsKa YHUYTOKEHUS HH(POopMaInu;

- CBOEBPEMEHHOE BBISIBIICHHUE HapyIICHUs TpeOOBaHUH pa3pelIUTEeIbHOU CUCTEMBI
JocTyna paboOTHUKaMU MOpa3ieIeHHUS;

- BOCTIMTATENbHAS U Pa3bsiCHUTEIbHAS pPaboTa C COTPYIHUKAMU MOIpa3IeICHHS 10
MPEAYNPEXICHUIO YTPAThl IIEHHBIX CBEICHUI MTPU pad0Te ¢ KOHPUACHITMATBHBIMU
JIOKyMEHTaMUu;

- HE JTOTYCKAeTCs BbIIaua JUYHBIX JIe]l COTPYIHUKOB Ha paboune MecTa
pykoBoauTeneil. JIndnbie 1eixa MOTyT BbIJaBaTHCS Ha pabodre MecTa TOJIbKO
TeHEPATbHOMY TUPEKTOPY, pa0OTHUKAM OT/IeJa TIEPCOHAa M B UCKITFOUNTEIBHBIX
ClTydasix, 0 MTIChbMEHHOMY pa3pelieHnI0 TeHePaIbHOTO JUPEKTOPA, -
PYKOBOJHUTEIO CTPYKTYPHOTO TIOJIpa3AesieHus (Harpumep, pu MOrOTOBKE
MaTepUasoB JUIsl aTTECTAIlMA PaOOTHHUKA).

5.5.3. 3amura nepcoHagbHbIX JAHHBIX COTPYIHHUKA HA AJIEKTPOHHBIX HOCUTEISX.
Bce manku, conepikaiiye nepcoHalbHbIE TaHHBIE COTPYIHHUKA, TOJDKHBI OBITh
3alUIIEHBI TapOJIeM, KOTOPbIN cOO0IAeTCsl PyKOBOJUTEINIO CITYKObI YIIpaBICHUS
NEPCOHAIIOM M PYKOBOJUTEIIO CIYKObI HHPOPMAITMOHHBIX TEXHOIOTHA.

5.6. "BHemnsis 3amura".

5.6.1. lyist 3ammThl KOHMUIEHIIUATEHON HH(GOPMAIIMH CO3/TAI0TCS
1eJICHAIIPaBJICHHbIE HEOIAroNpHUsATHBIE YCIOBUS U TPYIHONPEOI0JINMBIE



NPENATCTBUS JUIS JIUIIA, MBITAIOIIET0CS COBEPIIUTh HECAHKIITMOHUPOBAHHBIH
JOCTYM U OBaJieHue uHdopmarueil. Lensto u pesynbrarom
HECaHKIIMOHUPOBAHHOI'O JOCTYIa K HH()OPMALIMOHHBIM PECYPCAM MOXKET OBITh HE
TOJIKO OBJIaJICHUE LIEHHBIMH CBEJICHUSIMU U MX UCIOJIb30BAaHUE, HO U UX
BUJIOU3MEHEHNE, YHUUTOKEHUE, BHECEHNE BUPYCA, NOAMEHA, (haabCupuKalus
COJIEpKaHUsl PEKBU3UTOB IOKYMEHTA U JIp.

5.6.2. Ilog MOCTOPOHHUM JIMIIOM IOHUMAETCs JII000€ JTUI0, HE UMEIOIIIEe
HEMOCPEACTBEHHOTO OTHOIIECHUS K JACSITeIbHOCTH KOMIIAaHUH, IOCETUTEH,
paOOTHHUKY IPYTUX OPTraHU3AIMOHHBIX CTPYKTYp. [locTopoHHUE NHIla HE TOIKHBI
3HATh pacrpeaeneHne QyHKInii, padoure IpoIEeCcChl, TEXHOJIOTHUIO COCTABIICHUS,
oopmiieHus1, BeACHU U XpaHEHUS TOKYMEHTOB, A€l U pab0oynX MaTEepUasoB B
OTJEJIE IEPCOHAIA.

5.6.3. lns obecnieueHrsi BHEITHEHN 3alIUThI IEPCOHAIIBHBIX TAHHBIX COTPYAHUKOB
HEO0OXO0IMMO COOTIOIATh PsIT Mep:

- IOPSAJIOK TIpUEMa, YUeTa U KOHTPOJISI JEATEIbHOCTH ITOCETUTENEH;

- IPOITYCKHOM PEXXUM OpraHU3aliy;

- YY€T ¥ MOPSA0K BbLIAUU YJOCTOBEPEHUI;

- TEXHUUYECKUE CPEJICTBA OXPAHBI, CUTHAJIN3ALINY;

- IOPSJIOK OXPAHbI TEPPUTOPUH, 3aHUH, TOMEIIEHUHN, TPAHCIIOPTHBIX CPE/CTB;

- TpeOOBaHUs K 3alUTe HHOOPMALIMU [TPU UHTEPBBIOUPOBAHUN U COOECETOBAHUSX.
5.7. Bce nuiia, cBsi3aHHBIE C MOJTy4YE€HUEM, 00pa0OTKOM M 3aIlIUTON NEPCOHATBHBIX
JAHHBIX, 00A3aHbI MOANUCATh 00A3aTENBCTBO O HEPA3IIIALIEHUU IEPCOHATBHBIX
JAHHBIX PaOOTHUKOB.

5.8. [1o BO3BMOXKHOCTH MEPCOHANIBHBIC JAHHBIE 00E3TUYNBAIOTCS.

5.9. Kpome Mep 3aluThl NEPCOHAIBHBIX JAHHBIX, YCTAHOBIICHHBIX
3aKOHOJATEIbCTBOM, padOTOAATENH, PAOOTHUKH U UX MPEICTABUTEIN MOTYT
BbIpa0aThIBaTh COBMECTHBIE MEPHI 3aIUThI IEPCOHATIBHBIX JAHHBIX PAOOTHUKOB.

6. [IpaBa u 00s3aHHOCTH paOOTHHUKA

6.1. 3akperuienue npaB paOOTHUKA, PETIAMEHTUPYIOIINUX 3aIIUTY €T0
MEPCOHANIBHBIX JJAHHBIX, 00€CTIEYNBAECT COXPAHHOCTh MOJIHON M TOYHOM
uH(OpPMAITUU O HEM.

6.2. PaOOTHUKM U UX MPEICTABUTEIN JOJKHBI ObITh 03HAKOMJICHBI TIOJ1 PACIIMCKY C
JIOKYMEHTaMH1 OpTraHu3alliy, YCTaHABIMBAIOIIUMU MOPSI0K 00pabOTKH
MePCOHATIBHBIX JIAHHBIX PAOOTHUKOB, a TaK)Ke 00 WX TpaBax M 00SI3aHHOCTSIX B
ATOM 00JIACTH.

6.3. B 1ensix 3anuThl MEpCOHANBHBIX JaHHBIX, XPAHAIIUXCS y padoToaaTens,
pabOTHHUK UMEET MPABO:

- TpeOOBaTh UCKITIOYEHUS UM UCTIPABIICHUS HEBEPHBIX WIJIM HETIOTHBIX
MEPCOHAIBHBIX JIAHHBIX;

- Ha CBOOO/THBIN OECTUIaTHBIN JOCTYM K CBOMM MEPCOHATBLHBIM TAaHHBIM, BKITFOUASI
MpaBO Ha MOJTYYEHUE KOMUHN JTF000M 3aIUCH, COIepIKaIlel IePCOHANIbHBIC TaHHBIC;
- IEPCOHAJIbHBIE JTAHHBIE OLIEHOYHOTO XapaKTepa JOMOJHUTH 3asBICHUEM,
BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;



- ONPEIENATh CBOUX MPEACTABUTENEH JIs 3al[UThI CBOMX MEPCOHABHBIX JAaHHBIX;
- Ha COXPAHEHME U 3AIIUTY CBOEU JINYHOM U CEMEMHOW TaWHBI.

6.4. PaboTHUK 00513aH:

- IepeaBaTh paboTOAATEINIO UITK €r0 MPEACTABUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JOKYMEHTHUPOBAHHBIX MIEPCOHAJIBHBIX JAHHBIX, COCTAB KOTOPBIX YCTAHOBIICH
TpynoBeiM kogekcom POD.

- CBOEBPEMEHHO cO00IIaTh paboToIaTEN0 00 U3MEHEHUU CBOMX MEPCOHAIBHBIX
JTAHHBIX.

6.5. PaboTHuKM cTaBAT paboTOaTeNs B M3BECTHOCTh 00 M3MEHEHUH (paMUITuH,
MMEHH, OTYECTBA, 1aThl POKJCHHUS, UTO MOIYYaET OTPAKEHUE B TPYAOBON KHUKKE
Ha OCHOBAHMH MPEJCTaBICHHBIX JOKYMEHTOB. [Ipyn HEOOXOIMMOCTH U3MEHSIOTCS
naHHbIe 00 00pa3oBaHUU, TPOGECCUH, CIIeUaTbHOCTH, IPUCBOCHUHA HOBOTO
paspsna U 1p.

6.6. B niensx 3ammThl 4aCTHOM KU3HU, JIMYHON M CeMEITHOM TaliHbI paOOTHUKU HE
JTIOJDKHBI OTKA3bIBATHCS OT CBOETO MpaBa Ha 00pabOTKy MEPCOHATBHBIX JaHHBIX
TOJIBKO C UX COTJIACHUs, MIOCKOJIBKY 3TO MOKET MOBJIE€Yb IPUYUHEHHE MOPAIIBHOTO,
MaTepUaIbHOTO BPEAA.

7. OTBETCTBEHHOCTH 3a pa3rianieHue KOH(pUIeHIIUATbHOMI
uH(pOpMaIUH, CBI3aHHON C IEPCOHATLHBIMU JTAHHBIMU

7.1. IlepcoHanbHasi OTBETCTBEHHOCTH - OJHO W3 IJIaBHBIX TPEOOBAHMI K
OpraHu3alyy (PyHKIIMOHUPOBAHUS CUCTEMBI 3alIUTHI IEPCOHAIIBHON MH(OpMAIUU
1 00s3aTeNbHOE yClIoBUE oOecrieueHHs 3PPEKTUBHOCTH 3TOM CUCTEMBI.

7.2. Opunuueckue u puznueckue Juia, B COOTBETCTBUU CO CBOMMHU
MOJIHOMOYMSIMH BJaJICIOIIME HHPOPMaLUEn 0 TpaxaaHax, NoJIyqaroiie 1
UCITOJIB3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHHU C 3aKOHOIATEIHLCTBOM
Poccuiickoit @enepaiiuu 3a HApyIICHUE PEKUMA 3alUThI, 00padOTKU U TOPSIKA
UCIIOJIb30BaHUs 3TON HHPOPMAIUH.

7.3. PykoBoauTenb, pa3peiaronuii 10CTyIl COTPYAHUKA K KOH(DUIECHIINATIbHOMY
JOKYMEHTY, HECET IEPCOHAIIBHYIO0 OTBETCTBEHHOCTbD 3a JJAHHOE pa3pelICHUE.

7.4. Kaxaplii COTpYAHUK OpTraHU3AINH, TOTYYArOTUi 111 paObOThI
KOH(UACHIMATBHBIA JOKYMEHT, HECET €IMHOIMYHYIO OTBETCTBEHHOCTD 32
COXPaHHOCTbh HOCUTENS U KOHPUAECHIMATBHOCTh HHPOPMALIUU.

7.5. Jluuia, BUHOBHBIE B HAPYUIEHUU HOPM, PETYJIHMPYIOUIUX MOJTydeHrne, 00padoTKy
Y 3aIUTY MEPCOHANbHBIX JAHHBIX pA0OTHHUKA, HECYT JUCHUILIMHAPHYIO,
aJIMUHUCTPATUBHYIO, IPaXK/1aHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTD B
COOTBETCTBUHU C (peiepaIbHbIMU 3aKOHAMHU.

7.5.1. 3a HEHCNOTHEHUE WM HEHAJJIeXKAlllee UCTIOTHEHHE PA0OTHUKOM IO €ro
BUHE BO3JI0KEHHBIX Ha HErO 00S3aHHOCTEH 10 COOJIIOIEHUIO YCTAHOBICHHOTO
nopsijika pabOThI CO CBEICHUSIMHU KOH(MUIESHITMATBLHOTO XapakTepa paboTonaTresb
BIIPABE MPUMEHSATH MIPEAYCMOTPEHHBIE TPYJOBBIM KOJIEKCOM IUCLHUILIMHAPHBIC
B3bICKaHUSI.

7.5.2. JIomKHOCTHBIE JIUIIA, B 00SI3aHHOCTHh KOTOPBIX BXOJIUT BEJICHUE
NEPCOHANBHBIX JaHHBIX COTPYAHUKA, 003aHbl 00ECIEUUTh KAKIOMY



BO3MOYKHOCTh O3HAKOMJIEHHS C IOKYMEHTaMU U MaTe€pUalaMH, HETIOCPEICTBEHHO
3aTparuBaroIMMU €0 MpaBa U CBOOO/IbI, €CIIM MHOE HE MPELYCMOTPEHO 3aKOHOM.
HenpaBoMepHbIii 0TKa3 B IPEAOCTAaBICHUHN COOPAHHBIX B YCTAHOBJICHHOM IOPSAIKE
JOKYMEHTOB, JINOO HECBOEBPEMEHHOE MIPEIOCTABICHNUE TAKUX IOKYMEHTOB WIN
MHOW MH(pOpPMaLIUU B CIIydasix, IPEAYCMOTPEHHBIX 3aKOHOM, JH00
IPEIOCTABIICHUE HETIONHOM WM 3aBEJOMO JIOXKHON MH(POPMAIUH - BIICYET
HAJIO)KEHHE Ha JOJKHOCTHBIX JIUI] aIMUHUCTPATUBHOTO IITpada B pazMepe,
onpeznensiemoMm Konekcom 00 aAMMHUCTPAaTUBHBIX PABOHAPYIICHUSX.

7.5.3. B cootBercTBUH C [ pakIaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMU METOJIaMHU
MOJTyYMBIITUE HHPOPMAIIUIO, COCTABIISIIONIYIO CITYKEOHYIO TailHy, 00s3aHbI
BO3MECTUTh MPUUMHEHHBIE YOBITKU, IPUYEM TaKas jk€ 00sS3aHHOCTh BO3JIaraeTcs u
Ha paOOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTD 3a HAPYIICHUE HENPUKOCHOBEHHOCTH YaCTHOM
KU3HU (B TOM YMCIIE HE3aKOHHOE COOMPAHNE WM PacCpOCTPAHEHUE CBEICHUH O
YAaCTHOM JKM3HHU JIMIIA, COCTABIISIOLIETO €0 JIMYHYIO WM CEMEWHYIO TaiiHy, 0e3 ero
coryacus), HeIPaBOMEPHBIN JOCTYH K OXpaHIEMOMN 3aKOHOM KOMITbIOTEPHOU
uH(pOpMalluK, HETIPAaBOMEPHBIM OTKa3 B MIPEIOCTABICHUN COOPAHHBIX B
YCTaHOBJIEHHOM HOPSAKE JOKYMEHTOB U CBEIACHUM (€CIIM 3T JIEIHUS TPUUUHIIN
BpEJ1 IIpaBaM M 3aKOHHBIM MHTEpECcaM IrpakJaH), COBEPLICHHbIE JIULIOM C
UCIIOJIb30BAaHUEM CBOETO CITYKEOHOI0 MOJIOKEHUSI HaKa3bIBaeTCsl Tpadom, J10o
JUIICHUEM MpaBa 3aHUMATh ONPEIEICHHBIE TOJKHOCTH WA 3aHUMAThCS
OMPEICICHHON JIeATeIbHOCTHIO, TU00 apecToM B cooTBeTcTBUU ¢ YK PD.

7.6. HenmpaBOMEpPHOCTH IESATENBHOCTH OPTraHOB FOCYIapCTBEHHOM BJIACTH U
OpraHu3alui 1o cOOPy M UCIMOJIb30BAHUIO MEPCOHAIBHBIX TAHHBIX MOXET ObITh
YCTaHOBJIEHA B CYZCOHOM nopagke.



